Manual Measurement Procedure:

It is recommended a trained technician assists the resident with the first water level reading in order to go through the procedure and answer questions.  The resident should also be provided with a methodology handout, which includes; the manual reading procedure, common problems and solutions, safety precautions and a data sheet for recording.  

The procedure for taking a water level readings manually is outlined below:

1. Remove the cap from the top of the well

2. Listen for the pump – the well should be quiet, this indicates no pumping is occurring 

3. Clean the probe with bleach solution and clean water, if this has not already been completed.

a. Spray the tape with the diluted bleach solution

b. Rinse the tape with the clean water 

4. Slowly lower the probe attached to the tape into the well along the edge of the internal casing.  It is important to go slow and straight down to avoid getting the probe or tape caught on the pit-less adaptor. For the first few measurements, use a flash light to inspect the well (see below). 

a. NOTE: Make sure the buzzer volume is on and loud enough for you to hear

5. When the probe touches the water, the circuit is completed and the buzzer will sound.  It is recommended the tape be reeled in slightly and slowly lowered to determine the most precise depth to water.  If necessary, adjust the sensitivity dial of the probe.

6. The reading should be taken from the top of casing. 

7. The probe should be lifted out of the water high enough to break the electric circuit and discontinue the buzzer.

8. The probe is then lowered again to connect the circuit, sounding the buzzer.  The measurement on the tape should again be recorded.

9. Once the readings are recorded, slowly wind the tape up to bring the probe to the surface of the well.

10. It is recommended that the tape be cleaned again with the bleach and clean water, using the same procedure outlined in step 3.  

